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Copyright Policy[footnoteRef:1] [1:  Adapted from “Guidelines for Creating a Copyright Compliance Policy,” with permission from the Copyright Clearance Center, www.copyright.com.] 


No employee of Sensational Brain LLC, paid instructor, webinar participant, BrainWorks member, or website visitor may reproduce any copyrighted work in print, video, or digital form. To do so is a violation of the law. Works are considered protected even if they are not registered with the U.S. Copyright Office or any registering agency outside the United States whether or not they carry the copyright symbol (©). Copyrighted works include, but are not limited to:

· printed articles from publications
· electronic articles in online publications
· online videos, movies, TV, and radio programs
· recorded music performances
· images
· training materials
· manuals
· documentation
· software programs
· databases
· websites
· blogs

In general, the laws that apply to printed materials also apply to visual and digital formats such as websites, streaming media, music downloads, mobile apps, CDs, and DVDs.

Copyright Officer

Sensational Brain LLC designates Gwen Wild as the copyright officer to administer our company’s copyright policy. She can help determine how to handle any special copyright issues. Questions concerning copyright procedures, including fair use, and permission to use materials on our website should be addressed to Gwen Wild. 

Instructor Responsibilities

Instructors must show compliance with copyright law and ownership or permission to use all materials used in conjunction with presentations. To obtain permission to reproduce copyrighted works or to use such works in ways that are not covered by copyright law, instructors should request permissions online at www.copyright.com or contact the Rights and Licensing Department of the copyright holder. Questions on specific procedures should be directed to the Gwen Wild, who serves as our copyright officer. 


Instructions for Handling Copyright Infringement

Sensational Brain LLC expects its employees, instructors, and participants to be responsible consumers of copyrighted materials and educate themselves on copyright compliance. If any employee witnesses a potential copyright infringement, please bring the matter to the attention of the individual as well as to Gwen Wild, who serves as our copyright compliance officer. Employees who illegally duplicate copyrighted works may be subject to disciplinary action up to and including termination.
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